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​
THURSDAY – MAY 18TH 
 	My first day at DeSales University on Thursday, May 18th, was very nice. After the introduction we talked about what she has been working on and what needs to be done. Ms. Perilli has recently finished up with regionals for track at the University, which has put her back a few weeks. DeSales also held the baseball finals which was condensed into a short weekend due to weather. After that, we started discussing and looking at the process of rebranding. This was very interesting because of the criteria it needs to meet. Everything needs to follow NCAA regulations as well as not copy any other universities. The rest of the day we worked on booking hotels for the women’s track student-athletes who qualified for Nationals (See Appendix A). One student-athlete has her last chance to qualify tonight. Once we found hotels and sent all the paperwork needed to confirm it, we filled out the check requisition form (See Appendix B). While discussing all these topics I learned a few things that I found unique. The first was that a Division III institution must fly to an event that is more than 500 miles away and drive if it is less. For example, DeSales women's track student-athletes were driving to Ohio for nationals because it is only 370 miles away. The next thing I found interesting was the account for money. Ms. Perilli talked about overspending in the postseason and meal accounts. The NCAA never gets mad about overspending the postseason because that means success, but if you overspend the meals account they are not happy.
												Hours: 1:30-5pm	Total: 3.5 hours 
________________________________________________________________________________________________________________________________
 
FRIDAY – MAY 19TH
 	 Today Friday, May 19th, we went over some important information regarding practice, budget and championships. We started off talking and going over ht criteria for determining the first permissible practice for fall sports (See Appendix C). She broke down the criteria and explained what each requisite meant. For example, each day after the start of classes count as one practice day out of the 16 units allowed. Whereas before classes start count as two days or units because of teams running double sessions. There has also been a proposal that would allow two scrimmages and one non-traditional contest that would not count toward the 16 units. After this we took a walk around campus and showed me some of the facilities at the university (See Appendix D). Overall the campus is very small, but it is spread out. The sports facilities however are grouped together by Billera Hall. The other building she showed me was Dooling Hall, which houses the officers that you pick up the approved check requisitions (See Appendix B). Another spot she showed me was conferences areas that are utilized during conference meeting and events in the University Center. Once we were done with our walk we had a very detailed discussion about the different aspects in the “Manual for Regional Cross Country Participants (See Appendix E). Since they just hosted this event she showed me here cheat sheet of what DeSales University was responsible for. This included prep for the race, severe weather plans and procedures for medical assistance. The last thing we talked about Travel Expense System (TES), which needs to be completed when cross country returns from Nationals, and my responsibilities for Monday. The TES is a form that is filled out based on expenses from traveling to an event. For this occupation, the university will be reimbursed because of it being a championship event. For my responsibilities on Monday, we went through the information quickly. The paperwork I will be doing though is the sport sponsorship and demographic forms, contracts for home games and preseason roster forms. 
												Hours: 10-5pm	Total: 7 hours   
________________________________________________________________________________________________________________________________
 
MONDAY – MAY 22ND
 	Monday, May 22nd was a fun day. It started off with a seminar/meeting about what to do with student-athletes personal information. They talked about social security numbers, date of birth and medical information. The Director of Information and Technology that was running it talked about the wannacry scam that was going around. It was very interesting to here the amount of information coaches take with them to away events about student-athletes. There were also a few questions coaches asked that needed clarification on whether certain things still need your social security number. The next thing I did was work independently in Ms. Perillis office while she was at a first AID training. There were two tasks I was in charge of. The first was seeing if men's and women’s track and field, and golf had the minimum number of participants for each event. For men's and women’s track and field I had to go through each meet and only count each student-athlete once, no matter how many events they participated in (See Appendix G). After that I had to updated the contact list for schools and contracts for home games for men's and women’s lacrosse, and women's basketball. For the contact list, I had to look up the universities or colleges that DeSales did not play regularly for change in Athletic Director. For the contracts for home games I had to update or create the contract for home opponents (See Appendix F). Most of them just needed the date and to me switched since there were templates created already. Tomorrow we are starting more detailed work and finish the sports sponsorship and demographic form. 
												Hours: 10:45-4:15pm Total 5.5 hours
________________________________________________________________________________________________________________________________
 
TUESDAY – MAY 23RD
 	Tuesday, May 23rd we finished the sports sponsorship and demographic form (See Appendix I). I started off finishing the worksheets (See Appendix H) for the forms. Since I finished the participation portion of it yesterday, I worked on the ethnicity and other miscellaneous information today. For the ethnicity of players you had to go through rosters and try and determine what their ethnic background was. If you weren’t sure or Ms. Perilli didn't know that student-athlete, we had to call the coach to find out. Once this was filled out we moved to the miscellaneous information. The miscellaneous information included regular season games, post-season games, participant count, squad size and projected contests. After all that we had to input all the information from the worksheets and put it into the sport sponsorship and demographic form. Filling out all this information wasn't hard, but it was time consuming. We also had to look through the guidebook to answer a question for the womens lacrosse coach. The question was whether or not she could coach a team playing against a current player from DeSales University. It is non affiliated with DeSales, therefore they can compete in the same league as long as they as they are not part of the same team.
												Hours: 10-3:30pm	Total: 5.5 hours
________________________________________________________________________________________________________________________________
 
OTHER
	This week has been by far my favorite practicum. I feel like I am apart of the team at DeSales. Ms. Perilli has taught me a lot so far and am very excited for the next few weeks to come. Division III athletics is definitely an area I will consider when looking for a job.
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