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Total Hours: 19.5
________________________________________________________________________________________________________________________________

TUESDAY – On September 20th I began the day organizing the fall registration forms into manilla folders. Once everything was inserted into the computer, the hard copies had to be stored. I did this by separating and alphabitising the papers into categories such as fall softball, flag football and child/adult leisure. Once this task was completed I had to call Anderson Bus Company and get a rate for a coach bus rental (See Appendix G). After speaking to the lady on the phone she emailed me a copy of the appraisal to rent a bus for seven straight Saturdays. We then compared the price of Anderson Bus Company to the price of another bussing company. After this I began to stop at local businesses again to pick up a few more donations for the raffle. I received items like gift cards, gift baskets and bags. To end the day, I updated and edited two forms for two special events that the Parks & Rec. center is running (See Appendix F). These two events are the tailgate party on Oct. 14th and wacky science. 










        Clock Hours: 8am-1pm
Total Hours: 5 
________________________________________________________________________________________________________________________________

WEDNESDAY – Today on September 21st I started the day talking to Mrs. Messer about the last few volunteers for the Village Fest color run. She put me in charge of finding the remaining volunteers to work the color stations for the the runners and walkers (See Appendix H). After this I had to drive to Elephant and Castle in Grove City. I was told that there were gift cards ready for the post run raffle. Once I arrived here I had to wait a little for the manager to come out. Since I had to be back at the Elementary school for Hoop Heroes, I only had time to run to the SGA bookstore to pick up the basket that was ready for us. Today was the first time I supervised and did attendance. Mrs. Messer put me in charge of going down to the event and make sure everything ran smoothly and equipment was put away properly. After this I helped out with play safe for the remainder of the day.










       Clock Hours: 1:30-5:30pm
Total Hours: 4

________________________________________________________________________________________________________________________________
THURSDAY – September 22nd I started the day by making copies of the wacky science flyer for Moraine Elementary School. After this I had to separate papers into teachers classes, from kindergraden to 2nd grade. Once that was done I had to run to Butler to pick up the t-shirt orders for flag football, soccer, Hoop Heroes and the color run. On my way back I stopped at Orange County Brewing Company and a few other places to pick up gift cards and other items for the raffle on Saturday. After I got back I started to divide the t-shirts up between teams and players (See Appendix J). We did soccer first since there was a game that night, then flag football. The Hoop Heroes t-shirts are for Friday after we finish prepping for the color run. Another task I completed was calling the Atheltic Director at the middle school and leaving him a message about the tailgate party on the 14th of October.










         Clock Hours: 8am-1pm
Total Hours: 5
________________________________________________________________________________________________________________________________
FRIDAY – On September 23rd we got the last minute things finished up for the color run. I started off by running to the last few businesses to pick up gift cards and baskets. Once I got back I started to do research on other color runs to get a better understanding on how to set things up for tomorrow (See Appendix I). After getting a few tips, I started to reorganize the afterschool paiting for Slippery Rock into two different classes. I just finished these two tasks when Mrs. Messer was returning. When she did I started to separate the color into two bags, one bag was for the runners and the other for the walkers. Tonight I have to plan an introduction speech for the participants because I am welcoming everyone to the event with a megaphone. 










       Clock Hours: 1:30-4:30pm    
  Total Hours: 3
________________________________________________________________________________________________________________________________
SATURDAY – Today, September 27th, was the day of the race. I started out helping set up the color stations for the run and walk. Once this was done I showed the volunteers where they would be and how things were set up. Right before the race began I dropped off the volunteers at their stations and ran back to the start. During the race I waited for the participants to finish so I could record their time (See Appendix K). At the end of the event I announced the winners and raffle winners. After everything had finished I helped clean up.










       Clock Hours: 7:30-10:00
  Total Hours: 2.5
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