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WEEKLY LOG
 
Please give a brief description of responsibilities and provide comments on these for each  week.
 
_______________________________________________________________________________________________________________________________​
Clock hours                   COMMENTS​
________________________________________________________________________________________________________________________________
​
TUESDAY – MAY 30TH 
 	On Tuesday March 30th we got a lot done. It started with me doing independent work while she was at a meeting. I started off finishing contracts for women’s basketball, baseball and softball (See Appendix J). Once the contracts were finished I had to go through the list of athletics directors at other schools and update the sheet (See Appendix N). That way when it comes time to send out contracts there is an updated list. After that I had to update the checklist for winter and spring sports (See Appendix K). Some are blank because we did not have their schedules for the upcoming season. The checklist consisted of what sports play what school. A lot of the tasks completed today related to each other, so it was easy to get the hang of everything. The last of these tasks were updating the bus schedule to send to the bus company (See Appendix M). This just listed the dates, where the bus will be headed and how many days needed. This way the company has an idea because it is easier to cancel than schedule. I also created a composite schedule for baseball, softball and men's and women’s lacrosse (See Appendix L). This was a calendar from February to April and showed what days there are games. Then the last thing we did today was fill out the key request form for incoming graduate assistants and drop off the keys returned from the old ones.  
												Hours: 10-4pm	Total: 6 hours
________________________________________________________________________________________________________________________________
 
WEDNESDAY – MAY 31ST 
 	Today May 31st was another busy day. A portion of the day was dedicated to getting graduate assistants squared away. This involved collecting and dropping off keys with Dennis. We updated information regarding key number and who is replacing the graduate assistants leaving. Once that was finished we put together packets for incoming graduate assistants (See Appendix O). This just included the does and do nots for them. Once all that running around was taken care of we moved onto the medical hardships for the past seasons. This process included collecting doctors records and information regarding the injury to the player (See Appendix P). The one hardship waiver was finished, but we are waiting for a doctors note from the other student-athlete to submit the forms to the NCAA. The last thing we worked on today was going through ballots for yearly awards and try to determine a winner. This task was cool because I used my knowledge of excel learned at slippery rock to make the process easier (See Appendix Q). Once we determined the winners we then filled out the sheet with the awards listed and put this years winners.
												Hours: 10-5pm	Total: 7 hours
________________________________________________________________________________________________________________________________
  
OTHER – I just wanted to say that working with Ms. Perilli has been an absolute privilege. On top of all these tasks we finish, she has taught me so much about different areas and rules of college athletics. Some of things we talk about go far beyond the things we learn. The Slippery Rock sport management department has prepared better than I could have ever imagined. We had a discussion about rules for boosters and I didn't have to read it to know everything that was in it. 
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